
IMPORTANT INFO FOR A
SUCCESSFUL 22-23 SCHOOL YEAR 

BestNet (pay stubs, sick and vacation accruals) 
W4 & Direct Deposit forms 
Contract Timesheets 
CSEA/MTA contracts (Human Resources) 

Get familiar with morongousd.com/payroll. You'll find links to: 

It is so important that your monthly sign in sheets and sub timesheets are filled
out accurately, legibly and are signed off by your Administrator. Sites are
responsible for sending these to your payroll department no later than 3 days
after the end of each pay period. 

We ask that all employees track their own leave balances on BestNet. It is
important to check sick and vacation banks before taking time off to help eliminate
pay docks. It should also be noted that all 10- and 11-month employees will have a
total of 10 mandated vacation days for Winter and Spring Break deducted from
their leave banks. Not registered for a BestNet account? All that is needed is the
last net pay amount to get started! 

All employees are paid once a month. Contract employees are paid based on the
number of contract days in the working year, meaning we take your contract days
and distribute them evenly between your 10, 11 or 12 month pay checks. 

Should you have any further questions, your payroll department is happy to assist
you. Please contact us at either payroll.class@morongo.k12.ca.us for questions
related to classified employees or payroll.cert@morongo.k12.ca.us for certificated
employees. 

https://employeeselfservice.sbcss.k12.ca.us/login.aspx
mailto:payroll.class@morongo.k12.ca.us
mailto:payroll.cert@morongo.k12.ca.us


WELCOME TO A NEW YEAR! 
"Unity is strength...when there is teamwork and collaboration,

wonderful things can be achieved."

 Important Info. Please share this info with all your staff.
 22-23 Payroll Issue dates. This includes all Classified and Certificated warrant
dates. Please share these dates with your staff. 
 A sample of the classified sign in sheet. It is your responsibility as office staff
to make sure employee's times are recorded accurately and are being
entered in Sub-Online.
 A sample supplemental time report for recording sub and extra duty work.
 Direct Deposit Authorization Form. This is a fillable form but will need to
have a wet signature. If we receive this form via email we will ask the
employee to provide additional info as an extra security measure.
 Deferred net Pay Authorization Form. This form has also been made
available on the website as a fillable form.
 22-23 Stipend Agreement. This is a new process that rolled out last year to
streamline the process for employee's and supervisors. This new process will
help us pay employee's stipends with more accuracy and will ensure
employees know the expectations that come with the stipend.

We are thrilled to be starting the new year with all of you! Teamwork is our
number one goal this year and with collaboration with you we will all succeed!
We have attached a few items that have changed or have been updated. All
items will also be provided to you digitally in an Office 365  Payroll folder. This
folder will contain all the tools you will need to be successful in your role.
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BESTNET - EMPLOYEE SELF SERVICEBESTNET - EMPLOYEE SELF SERVICE
Register your account today!

Employee Self Service Site - BESTNET (sbcss.k12.ca.us)

Access all your past pay stub info, W-2s and your sick and vacation
leave balances! You can log in any time to have this information at
your fingertips.

To get started all you need is a couple of
minutes and the dollar amount of your last
net pay. If you do not have your most recent
paper pay stub or access to your bank
account you can email or call your Payroll
office to request this information. The link to
BestNet Employee Self Service can be found
at morongousd.com/Payroll.aspx

https://employeeselfservice.sbcss.k12.ca.us/login.aspx
http://morongousd.com/payroll.aspx


DIRECT DEPOSIT
Sign up for direct deposit today!

Skip the line at the bank and have your money available
on pay day by signing up for direct deposit! Visit
morongousd.com/Payroll.aspx and complete the
authorization form and return to your Payroll office.
*Please note your first check after you sign up will still be a
paper copy.

Want to review your paystub?
You can access all your paystubs, leave
banks and W-2s any time on BestNet
Employee Self Service. Visit EmployeeSelf
Service.sbcss.k12.ca.us/login.aspx

http://morongousd.com/Payroll.aspx
https://employeeselfservice.sbcss.k12.ca.us/login.aspx

